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Emergency management worksheet V4 (INTT024928) 3 May 2010

SAMPLE

ndicate the location
you have worked at
There could be
Multiple response

Do not forget to
insert cost code

EMERGENCY MANAGEMENT WORKSHEET |PEPARTMENT: it [ Jainsw ] Locations and incidents
NAME: (tick) DSCC DLCC DOnerations DPIanlﬁinmncs Other
ID No: SERIAL No: LEAVE IN LIEU FOR TRAVEL , A/ STAFF PAYROLL CENTI
o: o: foutside hours waorked) COST CODE:
Tetal Hrs Less Ti - | e
. . — - .| B'fast | Lunch | Dinner | Time Ceased wiorked Thriahr Excess hrs T_me _|me Less Total frave - Supervisor
== Hate me Started {mins} | (mins) | (mins) " {exciuding {standard worked 5L-rten?| f n|5-1c—.:| . P?n':_al time: Location signature =1 Ui [En
mizal breake) hrs) journey jourmey travel time
I _ - - -
'JMcm 4M10/2010(8.00 30 30(19.00 10 7 3|6.00 8.00 30min 90min |LCC Gosford [M Smith
Tue \ /—\ - /\
Wed g Make sure you \ Only to be
Thu / Total \ / identify your travel times \ { filed in by
Fri hours must at start and end \ \ payroll officer
be entered of roster period /
Sat By officer If no travel indicate with NIL
Sumn / \
Mon Minimum % hour
Tue ( After 5 hrs )
Each meal break
Wed =
Thu
Fri | ———
T £\
1
Sat Don’t forget :
cun ( ) )/ Tick the
SIg natures appropriate box
To be signed and approved on your last day of duty or when w TOTAL TOTAL or overtime payment
A copy must be given 1o the Logistics Manager. *24 hour clock 1 elect to be reimbursed as follo or LIL
The original is 1o be forwarded o you Payroll Centre for/ffrocessing.
/ o me "rwe"'_é'r" i.c hrs_paymeptfor directed excess hours
and from normal N . et
Signatide: I work location (at owertime rates)
Attendance verified by supervisor / rs to be taken as Leave in Lieu for directed excess
Print- Signature: f | (at overtime rates)
OIT and travel time authorised hrs to be taken as Leave in Lieu for travel
Print: Signature: | (at single rates)
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Have you filled in your “out of office” leave in ESS?

Form will be returned to officer from payroll if not filled out correctly




