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Monitoring Location of Field Personnel Plan
	Incident Name:
	Location:

	Section:
	Task:

	Date Prepared:
Time Prepared:
	Operational Period:
From

    To

	Prepared by:
	Approved by: 


Medical Plan completed
(



Task risk assessment completed
(
Note: Response to missing personnel must be in Critical Incident Response Plan
	Designated Site Contact (s) Name
	

	Contact Details 

(include alternate numbers/methods)
	


	Treatments from risk assessment
	Detail requirement or location of information (eg electronic link or folder)

	Communication devices / pathways
	

	Tracking devices
	

	Frequency of contact with Designated Site Contact
	

	Contact details for field personnel including vehicle registrations/descriptions
	

	Travel itinerary for field personnel
	

	Contact details of properties/sites
	

	Record of contact with field personnel
	

	Descriptions of field personnel 
	

	
	

	
	

	
	


Actions for non-contactable field personnel
1. Inform the supervisor 

2. Continue to maintain an event log

3. Access and contact using all listed communication devices and pathways

4. Request other field personnel to investigate

5. Continually monitor communication devices and pathways

6. Activate Critical Incident Response plan.

7. If unsuccessful, contact emergency services with the following information:

a. name(s) of person(s)

b. appearance description (including uniform)

c. all contact details

d. vehicle registration and description
e. last known location and time

f. activities being undertaken

g. any known medical conditions

8. Record time personnel found 
Time intervals and required actions:

	1. Inform supervisor - minutes from missed contact time 
	3. Minutes between contact on all devices
	4. Minutes/actions  before personnel conduct search
	6. Minutes before Critical Incident Response plan activated
	7. Minutes /actions before emergency services contacted
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