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Temporary absence/permanent replacement form 
(for NSW coal operations)

· All permanent replacements of senior positions must be reported to NSW Trade & Investment
· Temporary absences of more than 7 days of the manager of mining, electrical or mechanical engineering must also be reported to NSW Trade & Investment.
Temporary placement   
 FORMCHECKBOX 
   
Permanent replacement   FORMCHECKBOX 
 Please attach a statement of the level of competence (certificates /qualifications) as per Section 37 of the Coal Mine Health & Safety Act 2002 and clause 162 of the Coal Mine Health & Safety Regulation 2006. 
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Current position title (e.g. Manager of mining engineering):      
Name of current position holder:      
Name of coal operation:      
Details of new person in temporary/permanent position
Given Name:                              Surname:      
Is position an emergency contact for the coal operation? (Tick ()  FORMCHECKBOX 
 Primary   FORMCHECKBOX 
 Alternative  FORMCHECKBOX 
 No
Office No.:                                     Fax No:      
Mobile No.:                                     E-mail:      
Employed by the operator? 
  FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No (give details):      
Full-time employee? 
  FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No (give details):      
If permanently taking over the position what is the start date?         
If temporary, what is the period of placement?       Start Date:               End Date:      
If temporary placement, does this person have the same qualification as the previous position holder/incumbent? (Refer to Table 1 below.)

Yes     FORMCHECKBOX 
 

No       FORMCHECKBOX 
    Give details:      
Table 1 - Temporary placement

	 Position
	Qualification

	Manager of mining engineering
	Person acting in to have same qualifications as incumbent

	Electrical engineers (includes Manager of electrical engineering)
	· Appropriate qualification may be considered

· More than 1 month, person to have same qualifications as incumbent

	Mechanical engineers (includes Manager of mechanical engineering)
	· Appropriate qualification may be considered

· More than 1 month person to have same qualifications as incumbent


Details of person completing form on behalf of the operator 
Name:                                                           Position:      
Signature:  
                                                            Date:       
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